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 Organizes production of television programs. 
 Works with City staff, community groups, members of the public, and other 
interested parties in relation to the work. 
 Performs other related duties as assigned. 
 
MINIMUM REQUIREMENTS: 
 
 Training and Experience: 
 
 Any combination of training and experience substantially equivalent to an 
Associate in Arts degree from an accredited college or university with specialization in 
television journalism, production, or a related field and six months experience in 
television journalism, TV or video production, or related field.  A valid driver’s license is 
required.    Must be available to work a schedule consisting primarily of evening and 
weekend hours. 
 
 Preferred Knowledge, Skills and Abilities: 
 
 Knowledge of television news gathering techniques. 
 Basic knowledge of the methods and procedures necessary in producing both live 
and recorded programs. 
 Knowledge of the proper use and maintenance of television production 
equipment. 
 Demonstrated skill in television news and feature writing; other writing for 
television. 
 Demonstrated skill in shooting, editing, and post-production of videotape. 
 Ability to organize work and procedures to meet production deadlines. 
 Ability to work a flexible schedule that consists primarily of evening and 
weekend hours. 
 Ability to work on own, initiating, developing, and completing projects without 
direct supervision. 
 Ability to deal effectively with and motivate individuals and groups of individuals 
to achieve desired goals. 
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